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MHOJIOKEHHUE

00 opraHu3aluH paGoThl ¢ NepPCOHAJbLHBLIMH JaHHBIMH PaGOTHHKOB
MKIOY aerckoro caga NeS r. Maamsbizka KupoBckoii 061acTa

1. O0mue no/10KeHus

1.1.Hacrosimee Ilonoxxenue paspaborano mms MKJIOY nerckoro cama NeS5 T.
Mammvbnka Kuposckoii obinactu B coorBeTcTBrM ¢ KoHcTHTYnMH PD, Tpy1oBEIM KOAEKCOM
P®, ®enepansHeiM 3akoHOM «O mepcoHaNbHBIX AaHHBIX» OT 27.07.2006r. Ne 152-@3,
[lepeunem cBemeHMH KOHOQUIOEHIMAIBHOIO XapakTepa, YTBEPKIEHHBIM YKa3oM
[Ipesuperra P® ot 06.03.1997 Ne 188 u JApyrMMH COOTBETCTBYIOIIMMHU
3aKOHOJATEeIbHBIMHU ¥ HHBIMH HOPMATHUBHBIMH IIPaBOBEIMU akTamMH P®.

Hacrosmee [lonmoxenue pacnpocTpaHsieTcsi Ha BCEX COTPYAHHMKOB, X BCE OHH
IOJDKHEI OBITH 03HaKOMIIeHB! ¢ [lonoxxeHreM no pacucky.

1.1. TIlepconanpHble HOaHHBle paboTHHKa — HHOpMauus, HeobxoxUMas
paboTomaremo B CBS3M C YCTAHOBJIEHHEM TpPYAOBBIX OTHOIICHHMM M KacaroIascs
KOHKpeTHOro paboTHuka. OHHM BKIIOYAIOT: ONoO3HaBaTenbHble AaHHble (PUO, nmata u
MECTO POXIEHHs, TpylnoBas Ouorpadmus, ¢axtel 6Horpaduu); JNUIHBIE XapaKTEPUCTUKU
paboTHMKa (IpaXHaHCTBO ¥ T.[.); CBEAECHWS O CEMEHHOM IIONO)KEHWH, COCTaBE CEMBH;
COLIHATIBHOM TOJIOXKEHHH; CITy’)KeOHOM ITOJIOKEHUH, HaBbIKaX; (MHAHCOBOM IOJI0KeHHH. K
IPeNOCTaBIsIEMBIM II€PCOHANBHEIM JaHHBIM pabOTHHMKA OTHOCATCA: HHGOpMALUS,
cofepamasici B TPYAOBOM KHIDKKE, CTPaxOBOM CBHIETENLCTBE I'OCYAApCTBEHHOIO
TIEHCHOHHOI'O CTpaxoBaHus; uHpopMalms 06 obpa3oBaHuy, KBaTU(UKAIMK; HHOOpMALUL
MEIMIIMHCKOr0 XapakTepa; WHGOpMamus B JOKyMEHTaX BOMHCKOIO y4YeTa W B JIPYTHUX,
KOTOphIe colepXaT HaHHble, HeoOXoAWMble pabOTOAATENI0O B CBA3M C TPYJIOBBIMH
OTHOIICHUSAMH.

1.2. O6paboTka MEepCOHANBHBIX NAaHHBIX PAaOOTHHUKA OCYIIECTBISETCS B LEIIX
obecriedeHus: COOMOACHUS 3aKOHOB U IPYTHX HOPMATUBHO-IIPABOBEIX aKTOB.

1.3. Ilpu onpenenenuu o6vema M comepxkaHus oOpabaThIBaeéMbIX NMEPCOHATBHBIX
IDaHHBIX paboTHMKa paboTonarens pyKOBOACTBYeTCs (eepabHEIMKA 3aKOHAMH.

14. Paboronarens BIpaBe MPOBEPSTH MEPCOHATBHBIE JaHHBIE PAOOTHUKOB C IIEJBI0
(dhopMupOBaHUs KapOBOrO pe3epBa.

1.5. Ilpu npueme Ha paboTy, 3aKIOYEHWH TPYAOBOIO JIOTOBOpA, 3aIlOHEHUH



AHKETHBIX JaHHBIX PabOTOJaTeNb HE UMEET IpaBa MojaydaTh U 00001maTh HHGOPMAIHIO O
PEUTUO3HBIX, MOJUTHYECKUX U JPYTUX YOSKICHUSIX paOOTHHUKA.
1.1. Bce mnepcoHalbHblE JaHHBIE pabOTOAATENb IMOJIY4YaeT TOJILKO OT CaMOro

paboTHUKA.

1.2. IlepcoHanbHble JaHHBIE paOOTHUKA MOXHO MOJIYYUTh y TPETbEe CTOPOHBI B
TOM cllydae, eciu pabOTHUK yBeAoOMJIAseTcs 00 3TOM B TEUEHHE O JHEH U OT HEro
MOJIY4€HO MUCbMEHHOE COTJIacHe.

13. VYBegomiienwe paborojaTenss ¢ MHCbMEHHOE corjacue paboTHHKa
oopMmisieTcss TOKyMEHTOM. PaOOTHMK MOJDKEH paclucaThbes, 4TO OH JAaeT COrjlachue Ha
MOJTyYEHHUE €r0 EPCOHANIBHBIX IAHHBIX Y TPETHUX JIMII.

1.9. PaGoromatenr mosiydaer W oOpabaTbiBaeT JaHHbIE O YAaCTHOM IKU3HU
pabOTHHKA TOJBKO C €r0 MUCEMEHHOTO COTJIACHSI.

1.10. PabGoronarens cooOIaeT pabOTHUKY LM, TIPEATIONI0KUTEILHBIE HCTOYHHUKH,
CHOCOOBI TIOJIYYCHUS TICPCOHAIBHBIX JaHHBIX, WX XapakTep MW IIOCICACTBUS OTKas3a
pabOTHHKA TaTh MUCHMEHHOE COTJIACHE HA WX MOJyYCHHUE.

1.11. Ilpu npuHATHM pEHICHUI paboTojaTeslb HE MMEET IMpaBa OCHOBHIBATHCS HA
MEPCOHANBHBIX ~ JaHHBIX, TOJYYEHHBIX  HMCKIIOYUTEIBPHO B pe3yjbTaTe  UX
aBTOMATU3UPOBAHHON 0O0paOOTKM WJIM MOJYYECHHS IO SJIEKTpOHHOU moute. [lepenanubie
JTAaHHBIE JTIOJKHBI TTPOBEPSITHCS IO MPETOCTABICHHBIM IOKYMEHTaM, U3 KOTOPBIX OHU OBLITU
MIEPEHECEHBI B ABTOMATH3UPOBAHHYIO CHCTEMY.

1.12. TlonmyuyaTh mepcoHaJIbHBIC JaHHbIE PAOOTHUKOB HAa OCHOBAHWUU 3aKOHA MOTYT:
HasoroBble opranbl, [lencuonnsiii ¢oug PO, doHa comuaibHOro cTpaxoBaHus PO,
®denepasibHasgs UHCIEKIUS Tpyaa. Vcmonb3oBaHWE MMEPCOHANBHBIX JaHHBIX JIOMYCTHMO
TOJIBKO B COOTBETCTBHHM C ILEJSIMH, ONPEACIUBIIMMU UX mnoiydeHue. llepemaua
MIEPCOHANIBHBIX TAHHBIX PA0OTHHUKA BO3MOYKHA TOJBKO C €r0 COTJIacusl.

1.13. Paboronmarens wWMeeT TMpaBO COOMpPATh TMEPCOHATBHYI0 HWH(GOPMAIIUIO,
COJIepIKAIyIOCs B JOKYMEHTAX, MPE0CTaBIICHHBIX PaOOTHUKOM IPH IMpHUeMe Ha paboTy.

1.14. PabGoronaTenb MPOU3BOJUT pacueT W BHIILIATY HAJIOTOB 3a paOOTHUKA MyTEM
yAepKaHUA UX U3 3apa00THON TUIaThl, UMEET MpaBo cobuparth mpeaycMmoTpennsie HK PO
CBEJICHUS O HAJIOTOIIJIATENBIIHKE.

1.15. Manunoe IlonokeHue mnpeaoTBpalla€T HECAHKIIMOHHUPOBAHHBIM JOCTYIl K



uHopMaIy, €€ TPOTUBONPABHOE KOMHUPOBAHWE, HWCKWKEHHWE, MPEIHAMEPEHHOE
pactmpocTpaHEHUE HEIOCTOBEpHOW WHGPOPMAIMK, UCIOJb30BaHUE WHPOpMANUA B
IPECTYIHBIX U KOPBICTHBIX IEJISIX.

2. Ilopsinok XpaHeHMsl, HCTIOJIL30BAHMS U NepeJayu MePCOHATbHBIX TaHHBIX

XpaHeHHe TEPCOHAIBHBIX JAHHBIX JIOJDKHO HMCKIIOYaTh WX yTpaTy WU
HENPaBUJIHLHOE UCIIOIb30BAHUE.

2.1. XpaHeHue, BbIJa4a TPYAOBBIX KHHXKEK (IyOJIMKATOB TPYAOBBIX KHHIKEK),
XpaHEHHE JIMYHBIX JIel U HHBIX JIOKYMEHTOB, OTPaXarolIMX IMEepCOHAIbHBIC JIaHHbBIE
pabOTHHMKA, BO3JAaralOTCS Ha PYKOBOIUTENSI, JEJIOMPOU3BOIUTENSI W PaOOTHUKOB
OyXxranTepuu.

2.2. llepcoHasibHble JaHHBIE paOOTHUKOB BMECTE C HEOOXOJIUMBIMHU JOKYMEHTaMH
OCTalOTCsl y pabOTOAATENS MITH JIUIA, OTBETCTBEHHOTO 32 0()OpMIICHHE MMPUEMA U XpPaHEHUE
JUYHBIX Jied COTpyAHHMKOB. [lopsiok XpaHeHUs TPYJOBBIX KHHUKEK YCTAHOBJIECH
MHCTPYKLHEMN.

2.3. PaboTtomaTenb o0ecrieunBaeT XpaHEHUE MEPBUYHBIX JOKYMEHTOB, CBSI3aHHBIX C
paboTOi JOKYMEHTAllMu MO YYeTy TpyJAa, KaapoB U OIUIaThl TpyAa B OopraHuzainuu. B
OyxTanTepuu XpaHATCS JOKYMEHTHI 10 Yy4YeTy HCIOJIb30BaHUS pPabodyero BPEMEHH H
pacyeTam C MepcoHaIoOM IO OIjIaTe Tpyaa.

24. Ilpu mnepemaue NEPCOHATBHBIX JaHHBIX PAOOTHHKA pPabOTOMATENb JOJIKEH
cobJiroaaTh TpeOOBaHUS.

2.4.1. He coobmiarhk nepcoHajgbHBIC JaHHBIC TPEThEH CTOpPOHE O3 MUCHMEHHOIO
cornacusi pabOTHHKA, 3a HCKIIOYEHHEM CIIydaeB, KOTJa O5TO HEOOXOIUMO B IIENIAX
MPEAYNPSKACHUST YIPO3bl JKW3HU W 370pOBBI0 pabOTHHWKA, a Takke B Cilydasx,
YCTaHOBJICHHBIX (heiepaIbHbIM 3aKOHOM.

2.4.2. He cooOmare mepcoHanbHBIE [aHHBIE B KOMMEpPYECKHX IIelsiXx 0Oe3
MMCbMEHHOTO COTJIacus paOOTHHUKA.

2.4.3.I1peaynpeauTh I, TOTYYAIOIINX NIEPCOHATLHBIC JaHHBIE PAOOTHUKA, O TOM,
YTO OHM MOTYT OBITh HMCIOJIB30BaHBI JIUIIb B IEIAX, JUII KOTOPHIX OHH COOOIICHBI, W
TpeOOBaTh OT 3TUX JIMIl MOATBEPXKICHUS, YTO TMPABIIO COOMIOACHO. Jluia, momyvaromime

MEPCOHAIIbHBIE  JIaHHbIE  pa0OTHWKA, O0S3aHbl  COOJIIO/IaTh  PEXKUM  CEKPETHOCTH



(kordunennmanpaocTH). [loNOKeHHEe He pacmpocTpaHsercss Ha OOMEH MepCOHALHBIMU
JAHHBIMU paOOTHUKOB B MOPAJIKE, YCTAHOBICHHOM (eiepaibHBIMU 3aKOHAMM.

2.4.4, Pa3pemiath JIOCTYIl K II€PCOHAJIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEIHAbHO YIOJHOMOYEHHBIM JuiaM. [Ipu 3ToM yka3zaHHBIE JIMIA JOJKHBI UMETh MPABO
NOJy4yaTh TOJILKO TE€ TEPCOHAJbHBIE JAHHBIC, KOTOPbIE HEOOXOIWMMBI JJIsl BBITIOJHEHUS
KOHKPETHBIX (PYHKITUH.

2.4.5. He 3ampammBaTh HHGPOPMAIMIO O COCTOSHUU 3/I0pPOBbS PAaOOTHHKA, 3a
UCKJIIIOUCHHUEM TE€X CBEJCHUM, KOTOpPBhIE OTHOCSTCS K BO3MOKHOCTH BBINIOJIHEHUS WM
TPYJAOBOU (QYHKIIUU.

2.4.6. TlepenaBaTh mepcOHANbHBIE JaHHBIC MMPEACTABUTENSAM PAOOTHUKOB B TIOPSIKE,
ycranoBieHHOM TK P®, u orpannuuBath 3Ty HH(GOPMALIMIO TOJBKO TEMU NEPCOHATBHBIMU
JTAHHBIMH, KOTOPBIE HEOOXOIMMBI ISl BBITIOJHEHHSI yKa3aHHBIMH TPEICTABUTEIAMU HX
GhyHKITUH.

2.5. [lepenaua nepcoHaNbHBIX TaHHBIX paOOTHUKA B MpeeiaX OpraHu3aliy.

2.5.1. PabGoromatens mpemocTaBisieT HHGOPMAIMIO W WHBIC CBEACHHUS, HEOOXOTUMEIC
JUI IPOBEPKH MPABUJILHOCTU UCUMCIICHUS U YIIJIAThl HAJIOTOB, 00SA3aTEIbHBIX IIATEXKEN B
rOCy/IapCTBEHHYIO OIO/DKETHYIO CHCTEMY; JOKYMEHTHI O IJIATEKECIOCOOHOCTH; CBEICHUS
O YMCIIEHHOCTH, COCTaBe paboTaromMX, 3apadOTHON IJIaTe U YCIOBUSAX TpyJa, HATUYUU
CBOOOJHBIX pabOYMX MECT; OKYMEHTHI 00 yIjlaTe HaJOroB MO TPeOOBAaHUIO OPraHOB
yIOpaBleHUs, MPABOOXPAHUTEIBHBIX OPraHOB, IOPUAWYECKUX JIHIl, MMEIOIIUX Ha 3TO
paBo.

2.5.2. TlpenocraBnsgeMass mHPOpMaIUs AODKHA OBITH YCTHOW M MUChMEHHOW. Bo
BTOPOM ClIydae 3aBepeHa MeuaThio U MOIMUCSIMU ONPEACTICHHBIX JIUII.

3. OO0si3anHOCcTH padoToAaTe/isi MO XPAHEHUI0 M 3alUTe MEePCOHAIbHBIX
JaHHBIX PA0OTHUKA

3.1. Paboronmarens oOecreynBaeT 3alIUTy MEPCOHAIBHBIX JAHHBIX PAOOTHHKA OT
HEMPaBOMEPHOTO HCIIOJIb30BAaHUS WM YTPAThl 32 CYET COOCTBEHHBIX CPENICTB B MOPSJKE,
YCTaHOBJIEHHOM (heZiepaibHbIM 3aKOHOM.

3.2. PaOoronarenb 3HAKOMUT PAOOTHHMKA MOJ PACHHCKY CO BCEMH BHYTPEHHUMU

JAOKYMCHTAaMH, KaCalrOIIMMHUCA ITOPsIKa 06pa6OTKI/I, nepeaadyn mnepCoOHAIbHBIX JaHHBIX, C



mpaBaMu ¥ 00SI3aHHOCTSIMU B 3TOW 00JIaCTH.

3.3. Paboromatens obecrieunBaeT JOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHHKA
TOJIBKO YITOJTHOMOYEHHBIM JIUIIAM.

3.4. CBoOomuplii 1ocTyn K wuHPoOpMamuu O pabOTHUKAX, XpaHALIeHcsS B
KOMITBIOTEpAX, 3alpelleH s Bcex coTpyaHukoB IOV, 3a uCKiItoYeHuEM pyKOBOIUTENS,
OyXTaJITepOB U JIETOMPOU3BOIUTES.

3.5. PykoBoauTenb 3akpemiisieT B NpUKa3ze MO YUPEXKICHHUIO paclpeesieHue
00s13aHHOCTEN 10 00pabOTKE MEePCOHANBHBIX JIAHHBIX. J(eTONmpON3BOAUTENL UMEET MPABO
JOCTyIa KO BCEM IMEPCOHAJBHBIM JaHHBIM; OyXrajaTep — K CBEICHHUSM O CIy>KeOHOM
MOJIOKEHNUH, O 3aHMMAaeMOM JOJDKHOCTHOM Harpys3Ke, COCTaBE CEMbH, K CBEICHHSM,
MMEIOIINM OTHOUIEHHE K 3apa0OTHOM IJIaThl, HAYUCIIEHUIO HAJIOTOB U MHBIX 0053aTEIbHBIX
mIaTexen. 3amectuTens 3aBenytomero no MBP umeer mpaBo moctyna K CBEACHUSM O
KBATM(UKAIIMH, ONIBITE PA0OThI, HUIMYUU METOIMYECKUX pa3pabOTOK.

3.6. 3ampemiaercs oOpaboTka MH(POPMAIUM B MNPUCYTCTBUU HHBIX JUI, KpOMe
MMEIOIINX TPAaBO JOCTyMa K MEPCOHATBHBIM JaHHBIM paboTHHMKA. PykoBoAWTENh XpaHUT
JTOKYMEHTHI (TPYIOBbIC KHW)KKH B ceide); peKOMeHayeTcsi Mmpu oO0pabOTKe ITaHHBIX C
MOMOIIBIO0 KOMIIBIOTEPA 3aKPBIBATh MaposieM (paiiiibl, UMEIOIIHE MePCOHAIbHBIC JaHHBIE.

4. IIpaBa pabOTHUKOB Ha 3aIIUTY NEPCOHAIBHBIX JAHHBIX

Cornacho ct. 89 TK PO paboTHUKM UMEIOT MPaBO Ha:

4.1. Tlonnyro uH(pOpMAIUIO O CBOMX MEPCOHANIBHBIX IAaHHBIX U UX 00paboTKe.

4.2. Hwmetrh cBOOOMHBIM OCCIUIATHBIM JOCTYIl K CBOMM IEPCOHAIBHBIM JIaHHBIM,
BKJIIOYas MPaBO Ha TMOJy4YeHUE KOMUU JIIOOOM 3amucH, coAepiKalleld MNepCoHAIbHBIC
JaHHBIE, 32 UCKIIIOUEHUEM CITydaeB, MPEAYCMOTPEHHBIX (peepambHbIM 3aKOHOM.

4.3. OnpenensTs MpeacTaBUTENEH I 3allMThl CBOUX NEPCOHATBHBIX JaHHBIX.

4.4. VmeTh AOCTYN K CBOMM MEIUIIMHCKUM JAHHBIM C TIOMOIIBIO MEIUIIMHCKOTO
CHELHAJIUCTA 110 €ro BHIOOPY.

45. TpeboBaTh UCKIIOYCHHUS WM WCIPABICHUS HEBEPHBIX WM HEMOJHBIX
MEPCOHANBHBIX JaHHBIX, a TAK)XE JaHHBIX, 00padOTaHHBIX ¢ HapyleHueM nooxkeHuit TK
P®. Tlpu otkaze paboTomarenss HMCKIIOYUTh WU HCIPABUTH TEPCOHAIBHBIC JTaHHBIC

pabOTHHUK MOYKET 3asIBUTh B MUCbMEHHOM (hOpME O CBOEM HECOTJIACHUU C COOTBETCTBYIOIIUM



obocHoBaHueM. [lepcoHanpHBIC JAaHHBIC OIEHOYHOTO XapakTepa paOOTHHUK MMEET IPaBO
JIOTIOJTHUTH 3aBJICHUEM, BBIPAKAIOITUM €TI0 TOUKY 3PCHHSI.

4,6. TpeboBaTh Wu3BEIICHUS paboTOJATENIEM BCeX JIMIl, KOTOPbIM paHee Obun
COOOIIIEHBI HEBEPHBIC WJIM HEMOJHBIC TIEPCOHAIBHBIC JaHHBIE, 000 BCEX MPOW3BEICHHBIX B
HUX UCKITIOYECHUSX, UCTIPABIICHUSX WUJIU JTOTIOJTHEHUSIX.

4.7. OO6xanoBaTh B Cyj€ JIOObIE HENpaBOMEpHBbIC JCHCTBUS WM Oe31eUCTBUS
paboTtomarens mpu 00pabOTKe U 3aIUTE IEPCOHATBHBIX TAHHBIX PA0OOTHHKA.

5. OTBeTCTBEHHOCTH PadoTOAATE A

5.1.JIuma, BUHOBHBIE B HAPYIIICHUHA HOPM, PETYJIMPYIOMUX MOJydeHHEe, 00padOTKy U
3aIUTY TIEPCOHATBHBIX TAHHBIX paboTHHKA, HECYT TUCITUTUTMHAPHYO,
aJIMUHUCTPATUBHYIO, TPAKJAHCKO-TIPABOBYIO WM YTOJIOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH C (eepaTbHBIMU 3aKOHAMH.

5.2. K coTpynHuky, OTBETCTBEHHOMY 3a XpaHEHHE MEePCOHAIbHOW HH(MOpMaIuH,
paboromarens  BIpaBe NPUMEHUTh OJHO U3  JUCIHUIUIMHAPHBIX  B3BICKaHUMH,
npexycMoTperabplx  ¢1.192 TK P®: 3amewanme, BbITOBOp, yBONbHeHHE. K
JTUCIUTUITMHAPHON OTBETCTBEHHOCTH IMPUBJIEKAIOTCS TOJIBKO T€ PaOOTHUKH, KOTOPBIE IO
YCJIOBUSIM CBOUX TPYAOBBIX JOTOBOPOB 00s3aHBI COONMIOAATh MpaBuia padOThl C
MEPCOHAIILHBIMU JTAHHBIMHU.

5.3. PabGoronaTenp BIpaBe MO CBOCH MHUIMATUBE PACTOPTHYTH TPYAOBOMW JIOTOBOP
MIpU pas3rialieHuu OXPaHIeMOU 3aKOHOM TaiHbI, CTABIIEH U3BECTHOW pPaOOTHUKY B CBSI3U
C UCTIOJIHEHUEM UM TPYJIOBBIX 00513aHHOCTEH.

5.4. [llepcoHanbHbIC JaHHBIC SIBISIOTCS OJHUM M3 BUIOB OXpaHSEMOW 3aKOHOM
TalHBI, ¥ 3alIUTa WX KOH(PHUICHINAIBHOCTH, COTJIACHO KOTOPOM B CHUTYaIlUH, €CJIHU JIUIIO,
MMEIOIIEee JOCTYNl K Takol HMH(OpPMalMd B CBSI3U C HUCIOJHEHUEM CIYKEOHBIX WITU
po)eCCHOHATTBHBIX 00s3aHHOCTEH, Pa3rIacIO CBEICHHUS, COCTABIISIIONTNE TTEPCOHATILHBIC

JaHHBIC, AIMUHUCTPATUBHBIN mTpad Oyner coctarisath ot 40 mo 50 MPOT.



		2021-03-19T15:49:55+0400
	Лутфуллина Рамиля Хашимовна




